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Main Street School Family Partnership Handbook 

  
      The Parent and Student Handbook provides to all stakeholders of Main Street School 
(parents, students, members of the faculty and staff, and board members) a presentation of the 
mission, philosophy, policies and practices of Main Street School.  

     This handbook gives Main Street School students and parents a set of guidelines for 
citizenship and behavior in and around Main Street School.  There may be issues that are not 
covered in the handbook or are not clearly defined. If there are cases of disagreement about a 
topic or interpretation of a guideline in the handbook, the Administration and the Board of 
Directors of Main Street School will render decisions that are fair to both the students and the 
school.  

     NOTE: The Administration and Board of Directors of Main Street School reserve the right to 
establish new policies and to modify existing policies in the handbook.  The parents and students 
of MSS will receive written notice of any new or modified policies.  

  2



Table of Contents 

Main Street School Profile 7 ..............................................................................................................

Mission Statement 7 ...........................................................................................................................

Vision Statement 7 ..............................................................................................................................

Statement of Faith for MSS  7 ............................................................................................................

School Spirit 9 ....................................................................................................................................

Accountability and Accreditation 10 ..................................................................................................

Educational Philosophy and Goals 10 ................................................................................................

Core Values of Main Street School 12 ................................................................................................

Expected Student Outcomes 12 ..........................................................................................................
Academic Growth 12 ........................................................................................

Spiritual Growth 12 ..........................................................................................

Social and Personal Growth 13 ............................................................................

Primary Doctrine 13 ...........................................................................................................................

Chapel 13 ............................................................................................................................................

Spanish & Latin Instruction 13 ...........................................................................................................

In Loco Parentis 13 .............................................................................................................................

Organizational Structure of Main Street School 14 ............................................................................

ADMISSION AND FINANCIAL INFORMATION 14 .....................................................................
Admission Procedures 14 ...................................................................................

First Step 14 ...............................................................................................

Second Step 15 ............................................................................................

Admission Requirements for the Parents 15 .............................................................

Students with Special Needs 15 ..........................................................................................................

Enrollment 16 .....................................................................................................................................
Grade Placement  16 ........................................................................................

Mid-Year Enrollment  16 ....................................................................................

Student Withdrawal and Records Release  16 ....................................................................................

Student Records 17 .............................................................................................................................

  3



Tuition and Fees 17 ............................................................................................................................

Withdrawal and Reenrollment 18 .......................................................................................................
Withdrawal 18 ................................................................................................

Permanent Withdrawal 18 ..................................................................................

Refund Policy 18 .............................................................................................

Re-enrollment of Students 19 ..............................................................................

PARENT INVOLVEMENT 19 ..........................................................................................................
Parent Orientation/Meet the Teacher 19 ................................................................

Communication Folders 19 .................................................................................

Parent/Teacher Conferences 19 ...........................................................................

Report Cards  19 .............................................................................................

Communications Text and Email 19 .......................................................................

School Website 20 ...........................................................................................

The Lions’ Pride 20 ..........................................................................................

CAMPUS LIFE 20 .............................................................................................................................
Arrival Procedures  20 ......................................................................................

Dismissal Procedures 20 ....................................................................................

Early Student Checkout/Release  21 .....................................................................

Inclement Weather: School Cancellations and Dismissal 21 ..........................................

Attendance Policies 21 .......................................................................................................................
Attendance Requirements 21 ..............................................................................

Requesting Assignments during Absences  22 ............................................................

Tardiness  22 ..................................................................................................

ACADEMIC POLICIES 22 ...............................................................................................................
Grade Guidelines  22 ........................................................................................

Midterm Reports  22 .........................................................................................

Report cards: 22 .............................................................................................

SUBJECTS and GRADE SCALES USE 22 .....................................................................

K4 and Kindergarten 22 ..................................................................................

Grades 1- 8 23 .............................................................................................

Grade Scale  23 ...........................................................................................

Student Promotion  23 ......................................................................................

Academic Probation  23 ....................................................................................

Achievement Testing  24 ....................................................................................

Homework Guidelines 24 ...................................................................................

  4



Make-Up Work  24 ...........................................................................................

Late Assignment and Missed Test Policy  25 .............................................................

EXTRA-CURRICULAR ACTIVITIES 25 ........................................................................................

Library and Media Center 25 ..............................................................................................................

Acceptable Videos/DVDs  25 .............................................................................................................

Damaged or Lost Book Replacement  26 ...........................................................................................

Conduct and Discipline 26 .................................................................................................................

Main Street School Code of Conduct  26 ...........................................................................................

Expectations of Main Street School Students 28 ................................................................................

Expectations of Main Street School Parents/Guardians 29 ................................................................

Main Street School Discipline Philosophy and Policy 29 ..................................................................
Inappropriate behaviors include, but are not limited to, the following: 30 .......................

Behaviors that Warrant Immediate Consequences: 31 .................................................

Disciplinary/Academic Probation 32 ..................................................................................................
New Student Probation  33 .................................................................................

Basic School Rules  33 .......................................................................................................................

Electronic Device/Cell Phone Usage Policy 33 .................................................................................

Public Display of Affection and Student Dating  34 ..........................................................................

Suspension  34 ....................................................................................................................................

Expulsion 35 .......................................................................................................................................

Serious Misconduct/Infractions 36 .....................................................................................................

Re-admittance  36 ...............................................................................................................................

Dress Code 36 .....................................................................................................................................
DRESSCODE FOR PARENTS & VOLUNTEERS  36 ...........................................................

Boys & Girls 36 ...............................................................................................

NOT PERMITTED 36 ..........................................................................................

STUDENT HEALTH POLICIES 37 ..................................................................................................

Student Health Requirements  37 .......................................................................................................
Medication Policies and Procedures  37 ..................................................................

All Medications  37 ........................................................................................

Prescription Medications  38 ............................................................................

Crisis Management 39 ........................................................................................................................

  5



ADDITIONAL SCHOOL INFORMATION 40 .................................................................................
Parents and/or Volunteers Who Drive to School (during school hours)  40 .........................

SCHOOL LUNCH PROGRAM 40 ..............................................................................

FIELD TRIPS  40 ...............................................................................................

Field Trips – Parent Chaperones  41 .......................................................................

CLASS PARTIES AND BIRTHDAYS 41 .........................................................................

Student party Invitations 41 .............................................................................

Student Celebrations 41 .................................................................................

Class Parties, Celebrations, and Events 41 ...........................................................

Visitors 42 ...........................................................................................................................................

LOST AND FOUND  42 ....................................................................................................................

SOLICITATIONS  42 .........................................................................................................................

NONDISCRIMINATION POLICY  42 .............................................................................................

Searches  43 ........................................................................................................................................

Textbooks  43 ......................................................................................................................................
Damaged or Lost Textbooks 43 ............................................................................

TECHNOLOGY 43 ............................................................................................................................
INTERNET USAGE 43 .........................................................................................

RULES FOR INTERNET  44 ...................................................................................

CONFLICT RESOLUTION  44.........................................................................................................

  6



Main Street School Profile 
In January of 2015, several families began to pray for God's will concerning the 

establishment of a Christian school in Tazewell. They recognized the need for a school with a 
firm Biblical foundation that would also challenge their children academically.   

The mission of Main Street School is to prepare children to fulfill the plans God has for 
their lives with academic excellence and spiritual vitality. We believe that MSS students will be 
prepared to make a difference in the world with a solid academic foundation and the cultivation 
of Christ-like character. Main Street School is committed to providing a rigorous academic 
program and Christ-centered spiritual and social growth. 

Main Street School is incorporated and will obtain non-profit 501(c)(3) status by August 
2019.   In the meantime, MSS operates under the church umbrella of Main Street United 
Methodist Church, which currently maintains a non-profit 501(c)(3) status. A Board of Directors 
was selected to establish a school of excellence that will provide biblical and academic training 
for children. 

Mission Statement 
The mission of Main Street School is to provide an excellent, quality, Christ-centered 

education that provides both spiritual vitality and academic excellence to all students. 

Vision Statement 
Students at Main Street School will be challenged to achieve academic excellence with a Biblical 
worldview in a loving environment where they are inspired to cultivate their unique talents and 
gifts to fulfill God’s plan for each of their lives. 

Statement of Faith for MSS  
Main Street School is built on the solid foundation of the Word of God. The Bible is our 

defining guide of faith and application. Our Statement of Faith is taken directly from the Bible 
and what it teaches about God and our relationship with Him. We also affirm the ACSI Statement 
of Faith. 

1. We believe the Bible is the Word of God. It is infallible, complete and it is our supreme 
authority for our faith, equipping us for every good work. (II Timothy 3:16-17; Rev. 
22:18-19, 2 Peter 1:20-21) 

2. We believe that man was created in the image and likeness of God, but as a result of 
Adam’s sin, the human race inherited a sinful nature and became separated from God.  
(Gen. 1:26-27; Rom. 3:22-23; 5:12; 6:23; Eph. 2:1-3; 4:17-19).  

3. We believe that there is one God, eternally existent in three persons: Father, Son and 
Holy Spirit. We believe God created everything and upholds His creation by the word of 
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His power. God is eternal and omniscient, omnipotent and unchanging. He is holy in 
character and just in His dealing with us. God is love and truth. He is the sovereign Lord 
of all. (Revelation 4:11; Hebrews 1:3; Isaiah 40:9-17; 1 Peter 1:15; Psalm 19:9; Romans 
3:2-26; 1 John 4:8; John 14:6; Ephesians 1; Romans 9; Gen. 1:1; John 10:30)  

4. We believe that our Lord Jesus Christ is the Son of God.  We believe in His virgin birth, 
in His sinless life on earth and in His miracles.   We believe that in His infinite love for 
us, He became the divinely provided sacrificial Lamb that took away the sin of the world.  
We believe in His crucifixion, death, burial and His bodily resurrection. We believe in 
His ascension to the right hand of the Father, and we believe that He will return again in 
power and glory. (Isaiah 7:14; Luke 1:35; John 8:46; Hebrews 7:26; John 1:1) 
  

5. We believe all human beings, born or unborn, are made in the image of God and 
everyone, regardless of skin color, ethnicity, religion, beliefs, class, sex or age, has an 
intrinsic dignity and is worthy of our love and service. Our salvation in Christ will 
transform all of our personal and social responsibilities. Faith must be reflected in our 
actions and every aspect of our lives. (Isaiah 1:17; Genesis 1:26-27; Leviticus 19:18; 
Luke 6:27-36; Acts 17:24-26; James 2:14-26)  

6. We believe that every person must be given compassion, love, kindness, respect, and 
dignity. (Mark 12:28-31; Luke 6:31.) Hateful and harassing behavior or attitudes directed 
toward any individual are to be rejected and are not in accord with Scripture nor the 
doctrines of Main Street School.  

7. We believe that we are saved by God by grace through faith, apart from works by the 
shed blood of Christ and that the born-again believer is eternally secure in Christ. (Acts 
13:38-39; Ephesians 2:8-9; Titus 3:5; Romans 3:25; Hebrews 9:14)  

8. We believe in the present ministry of the Holy Spirit, who enables the Christian to live a 
godly life. (John 16:8; Romans 8:9; I Corinthians 3:16; 6:19; 12:13; Ephesians 1:13; I 
John 2:27) 

9. We believe in the resurrection of both the saved and the lost: those who are saved to 
eternal unity with God and those who are lost to eternal separation from God. (John 
14:1-6; Philippians 3:20; Revelation 21:1-4; Matthew 25:46; Revelation 22:11)  

10. We believe in the spiritual unity of believers in our Lord Jesus Christ. (I Corinthians      
               12:12-13; Colossians 3:13-14, Ephesians 4:16)   

ACSI Statement of Faith 

  8



1. We believe the Bible to be the inspired, the only infallible, authoritative, inerrant Word of God 
(2 Timothy 3:16, 2 Peter 1:21).

2. We believe there is one God, eternally existent in three persons-Father, Son, and Holy Spirit 
(Genesis 1:1, Matthew 28:19, John 10:30).

3. We believe in the deity of Christ (John 10:33), His virgin birth (Isaiah 7:14, Matthew 1:23, 
Luke 1:35), His sinless life (Hebrews 4: 15, 7:26), His miracles (John 2:11), His vicarious and 
atoning death (1 Corinthians 15:3, Ephesians 1:7, Hebrews 2:9), His Resurrection (John 
11:25, 1 Corinthians 15:4), His Ascension to the right hand of God (Mark 16:19), His personal 
return in power and glory (Acts 1:11, Revelation 19:11).

4. We believe in the absolute necessity of regeneration by the Holy Spirit for salvation because 
of the exceeding sinfulness of human nature, and that men are justified on the single ground 
of faith in the shed blood of Christ, and that only by God's grace and through faith alone are 
we saved (John 3:16–19, 5:24; Romans 3:23, 5:8–9; Ephesians 2:8–10; Titus 3:5).

5. We believe in the resurrection of both the saved and the lost; they that are saved unto the 
resurrection of life, and they that are lost unto the resurrection of condemnation (John 5:28–
29).

6. We believe in the spiritual unity of believers in our Lord Jesus Christ (Romans 8:9, 1 
Corinthians 12:12–13, Galatians 3:26–28).

7. We believe in the present ministry of the Holy Spirit by whose indwelling the Christian is 
enabled to live a godly life (Romans 8:13–14; 1 Corinthians 3:16, 6:19–20; Ephesians 4:30, 
5:18).

8. We believe that the term marriage has only one meaning: the uniting of one man and one 
woman in a single, exclusive union, as delineated in Scripture (Genesis 2:18–25). We 
believe that God intends sexual intimacy to occur only between a man and a woman who are 
married to each other (1 Corinthians 6:18, 7:2–5; Hebrews 13:4). We believe that God's 
command is that there be no sexual intimacy outside of or apart from marriage between a 
man and a woman.

9. We believe that God wonderfully foreordained and immutably created each person as either 
male or female in conformity with their biological sex. These two distinct yet complementary 
genders together reflect the image and nature of God (Genesis 1:26–27).  

Our Statement of Faith is not exhaustive of all of our beliefs. The Bible, as the inspired and infallible 
Word of God, speaks with absolute authority regarding the proper conduct of mankind and is the 
unchanging foundation for all belief and behavior. The ACSI Board of Directors holds final 
interpretive authority on biblical meaning and application with regard to faith, doctrine, policy, 
practice, and discipline.

School Spirit 
  School Verse: Hosea 11:10: “They will follow the Lord; he will roar like a lion.” 

School Colors:  Green and Yellow 

School Mascot: The Lion 

School Song: “The Lion and the Lamb” 
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School Newsletter: The Lion Head 

School Motto: 

Do all the good you can, 
By all the means you can, 
In all the ways you can, 
In all the places you can, 
At all the times you can, 
To all the people you can, 
As long as ever you can. 

--John Wesley— 

Accountability and Accreditation 
     Main Street School is a member of the Association of Christian Schools International and is 
pursuing accreditation through ACSI. The faculty of Main Street School is required to hold a 
Bachelor’s Degree and either hold, or be in the process of attaining, ACSI certification. Our 
faculty and staff are highly qualified by a combination among them of degrees, certification, and 
God-given abilities to teach. Our classrooms are open to visits by parents, potential students and 
their parents, educators, and members of the community. Nationally-normed standardized tests 
are administered every year to students in grades K-12.  

Educational Philosophy and Goals 
     The purpose of Main Street School is to support parents in the educational and spiritual 
growth of their children by providing an excellent classical and Christian education. 
  

1. We believe that the Bible gives absolute authority to parents in the training and 
education of their children. Main Street School exists to assist parents in the 
responsibility of their child’s education. At MSS parents are encouraged to be active 
participants in the education process, working as a team with their child’s teacher to 
“train up a child in the way they should go.” (Proverbs 22:6) Parents are ultimately 
responsible for the academic and behavioral performance of their children.  

2. We seek to teach and discipline based on the Biblical principles of love, joy, peace, 
patience, kindness, goodness, faithfulness, gentleness and self control, providing 
consistency with the Bible and a Godly home life.  We believe that “All Scripture is 
breathed out by God and profitable for teaching, for reproof, for correction, and for 
training in righteousness, that the man of God may be competent, equipped for every 
good work.” (2 Timothy 3:16-17)  We believe the Bible is the ultimate foundation and 
source of instruction for all ethical and moral decisions. Main Street School’s 
policies, procedures, curriculum, and interactions with one another are examined 
through the guidance of the Bible.  
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3. We believe that a well-rounded education includes spiritual, intellectual, emotional 
and physical experiences which help us better understand the character and nature of 
God in the world around us.  We believe that students will achieve the greatest 
possible growth in a loving, joy-filled environment that includes the daily practice of 
thoughtful, responsible and purposeful activity.  Main Street School strives to provide 
an environment which is optimal for our students’ academic and spiritual growth.   

4. Main Street School is committed to encouraging our students to pursue academic 
excellence while also exhibiting high standards of behavior and conduct.  We teach 
our students that God instructs us to love Him with all our hearts, souls and minds 
(Matthew 22:37) and that the Bible should be our guide in decision making and 
accepting responsibility for our actions.  We expect every person involved with Main 
Street School (students, parents, faculty/staff, volunteers, administration and the 
board) to make every effort to adhere to the standards of conduct set forth in God’s 
Word. 

5. We believe the understanding of past and present culture through the lens of a 
Christian worldview is imperative in the academic and spiritual development of our 
students.  Main Street School seeks to enhance the understanding of diverse cultures 
by instilling a knowledge and appreciation of history, literature, languages, the arts, 
mathematics and the sciences.   

6. The Bible teaches us to “Love your neighbor as yourself” (Matthew 22:36-40).  Main 
Street School provides developmentally appropriate service learning opportunities for 
our students to teach the importance of spreading Jesus’s love through their 
interactions with others in our community and our world.  We believe teaching our 
students to serve others in this way fosters growth in every area and teaches social 
responsibility. 

7. Main Street School emphasizes the importance of taking care of every aspect of a 
human being, including the physical body.  We teach the importance of proper 
nutrition, personal hygiene, physical activity and rest.  We incorporate social skills, 
play, exercise and recreation into the school day.  

8.  Main Street School seeks to provide an environment where students will learn about 
God through the study of the Bible and His creation. Our desire is that each student 
will come to believe in Jesus Christ as Lord and Savior and will understand that God 
has a unique plan and purpose for their lives.    
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Core Values of Main Street School 
Main Street School will be a positive and influential force in our community by providing 
academic excellence and a caring, Christ-centered learning environment for our students.    

Main Street School is committed to the process of integrating faith and learning in all academic 
areas, preparing our students to fulfill the Great Commission throughout their lives. 

Main Street School maintains high academic standards and encourages students to achieve the 
highest levels of education, so they may live their best lives as they serve our Lord Jesus Christ.  
MSS will offer the best academic, fine arts and athletic programs to our students. 

The Main Street School community exhibits love, joy, peace, humility, fairness and service 
among board members, administration, faculty, students, parents and the larger community. 

Main Street School will maintain a faculty made up of credentialed and spiritually strong master 
educators who model Christ in teaching and leadership.    

Main Street School is committed to being good stewards for the blessings and resources God has 
entrusted to our care.   

Expected Student Outcomes 

Academic Growth 
Students who complete the programs offered by Main Street School will exhibit academic 
excellence in all core subjects, and will be skilled in reading, writing, speaking, listening, and 
thinking.  Students will have a knowledge and an understanding of people, events, and 
movements in history, and an understanding and appreciation of other cultures and places.  MSS 
students will value critical thinking and engage in the open, honest exchange of ideas.  Students 
will have the skills to question, solve problems, and make wise decisions.  MSS students will 
understand the importance of lifelong learning. Students will have the skills to utilize resources
—including technology—to find, analyze, and evaluate information. Students will understand, 
value, and engage in appropriate social and civic activities. Students will appreciate and care for 
the natural environment, recognizing the beauty of God’s creation.  MSS students will appreciate 
the arts and literature. 

Spiritual Growth 
Students who complete the programs offered by Main Street School will possess the skills 
necessary to explain and defend their faith. Students will understand the importance of a personal 
relationship with Jesus Christ.  Students will know, understand, and apply the Bible in daily life. 
MSS students will respond to and carry out the Great Commission locally and around the world 
in a culturally sensitive manner. Students are actively involved in a church community, serving 
God and others. Students will pursue a life of faith, goodness, knowledge, self-control, 
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perseverance, godliness, brotherly kindness, and love. MSS students will be able to articulate and 
defend their Christian worldview while having a basic understanding of opposing worldviews. 

Social and Personal Growth 
Students who complete the programs offered by Main Street School will understand the worth of 
every human being as created in the image of God and show this in their compassionate 
interactions with others.  Students will respect and relate appropriately to every person with 
whom they work, play and live.  MSS students will have an appreciation of languages and 
cultures of other people, eliminating prejudice, promoting harmony, and encouraging biblical 
hospitality and service. Students will appreciate and practice justice, mercy, and peacemaking in 
family and society. MSS students will be good stewards of their finances, time, and all other 
resources. Students will understand the importance of doing all things to the glory of God, 
including work and play. (1 Corinthians 10:31).  MSS students will be prepared to practice the 
principles of a healthy, moral life.  MSS students will understand the importance of treating their 
bodies as a temple of the Holy Spirit. Students will understand the value of physical exercise. 
Students will develop a lifelong appreciation and love for sports and activities. 

Primary Doctrine 
Beliefs as outlined in the statement of faith will be taught in a variety of ways throughout all 
subjects and in all grades. When differences in beliefs involving logic/rhetoric doctrinal issues 
arise, employees of Main Street School will NOT verbally endorse a specific doctrinal position.  
Employees of Main Street School should instruct the student to talk with their parents about their 
beliefs.  

Chapel 
     Chapel services are held weekly. Various Christian leaders from the community, such as local 
pastors, children’s church ministers, youth pastors, and missionaries, are invited to share truths 
from the Bible with our students.  

Spanish & Latin Instruction 
     Main Street School students will participate in an introductory course in Spanish in all grades.  
Introducing students to foreign language at an early age has many benefits that contribute to our 
goal of academic excellence and spiritual vitality for all our students. Learning Spanish helps our 
students to have better linguistics, it enhances their cognitive development, and increases cultural 
enrichment and sensitivity, all leading to higher academic achievement.  

Students will begin Latin instruction in 2nd grade and will continue through the highest grade 
offered by Main Street School.  Latin is an integral component of Classical Christian Education. 

In Loco Parentis 
     Main Street School recognizes that God has given parents the responsibility to teach and train 
their children. (Deuteronomy 6:4-9, Ephesians 6:4). Therefore, Main Street School exists to 
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cooperatively assist parents in fulfilling this responsibility by providing an excellent Christian 
education. MSS does not take authority away from the parents, but endeavors to work 
cooperatively with families to help their children reach their academic, spiritual and social goals.  
MSS seeks to actively involve parents and families in the functions of the school.  MSS requires 
faculty and staff to treat all parents and family members in a Christ-like manner, and we expect 
all parents and family members to treat school staff in the same way.  Parents are welcome to 
attend all assemblies, visit in classrooms (with permission from the classroom teacher and Head 
of School first) and to join their child for lunch.  Parent volunteers are often needed to assist in 
many aspects of the school. 

Organizational Structure of Main Street School 
          The Main Street School Board of Directors consists of elected members from the Main 
Street School parents, community members, and town and/or county officials. Detailed 
operational guidelines and responsibilities of the Board are presented in the Main Street School 
Association By-Laws, which can be provided upon request. 

     The Main Street Head of School is hired by the Board to oversee the day-to-day operations 
of the school, and to provide input to the Board regarding long-term decisions on curriculum, 
school policies, budgeting, and facilities planning.  

    The Main Street School Administrators are hired by the Head of School and are directly 
responsible for managing the daily operations of the school (including such duties as managing 
teachers and office staff, scheduling classes and events, and handling student discipline) and for 
providing information to the Head of School regarding curriculum, school policies, budgeting, 
and facilities planning.  These positions will be filled as necessary.  

ADMISSION AND FINANCIAL INFORMATION 

Admission Procedures 
 The Board of Directors will make every effort to set enrollment priority deadlines, standards and 
fees during the January board meeting for enrollment in the upcoming school year and will provide that 
information by school website and other means defined on or before February 1st.  

First Step 
 Upon making the decision to request admission to Main Street School it is requested all 
prospective families visit the school website for the most current admission procedures. This will be a 
valuable source of information and forms needed for enrollment.  Should a parent not have access to the 
school website they are welcome to contact the school through any of the school contacts on the cover of 
this document.  

Before a decision on enrollment can be made, the following documents must be received in the 
administrative office:  

• Complete student application for admission (available on the school website) 
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• Copy of most recent report card  
• Transcripts, attendance reports, testing reports, and behavior reports from all previous 

schools 
• Copy of most recent standardized achievement test scores (If no test scores are  

 available, parents may be responsible to pay additional testing fees.)  

Please mail or bring the documents to: Main Street School Office, 118 Main Street, Tazewell, 
VA.  

Second Step 
      Prospective families will be notified of acceptance by mail, email, fax or telephone 
conversation. A response accepting admission must be received within five business days. If 
classes are full, waitlists will be created based on the date the application and all required 
information was received. Families will be notified as soon as possible regarding waitlist status. 

Completed immunization and physical forms MUST be returned to the office before the student 
can attend school.   

Excessive misbehavior or extremely poor academic performance may result in dismissal 
or recommendation to a lower grade level.  

Admission Requirements for the Parents 
• Full Disclosure of Educational or Medical Needs  
• Parents must provide the school with copies of all testing, evaluations, curriculum 

modifications, and educational plans (IEP’s), etc., which have been conducted for their 
children’s giftedness, special needs, or learning difficulties.  These documents will be 
placed in the cumulative records.  Medical information should be shared as appropriate 
and necessary. Incomplete or inaccurate information may be grounds for rejection of an 
applicant or dismissal of a student.    

• Parents of students at Main Street School should have a clear understanding of the 
mission and Christ-centered curriculum of the school.  

• Parents must be willing to cooperate with all written policies of Main Street School.  

Students with Special Needs 
     One of the goals of Main Street School is to provide a learning environment with an emphasis 
on academic excellence.  The board, administration and faculty are committed to making sure 
high academic standards are upheld and uncompromised.  We do not expect our students to earn 
the highest grades, but we do make sure they are challenged and continue to grow as much as 
possible.  We want every student to try hard and do their best academically, regardless of any 
learning difficulties or limitations they may have.  However, students who have learning 
disabilities may find it difficult to meet the high academic standards.  
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 The intention of the MSS learning disabilities policy is to address what provisions, if 
any, can be made within the classroom for students who are learning disabled. The Main Street 
School board, administration and faculty are committed to challenging every student to achieve 
academic excellence and to love God with all of their heart, mind and strength.  We pray for 
God’s wisdom and guidance as we employ methods and techniques that enable each student to 
persevere and reach their potential.   
  

Main Street School is not equipped or certified to teach students with conditions that 
would require a separate classroom, program, or specialized staff.  

  Any condition in a current or potential incoming student which does not require separate 
classroom, program, or staff to provide educational services may be accepted and accommodated 
upon consultation between the student, parent and staff members. The decision on what 
accommodations are made will be addressed but cannot interfere with the learning and academic 
progress of the remainder of the classroom. Should it be determined that Main Street School 
cannot adequately address the learning needs of a student, it may be necessary to remove the 
student from this program.  

Enrollment 
Grade Placement  

     Main Street School reserves the right to place students in the appropriate grade level as 
determined by test data and developmental maturity. Children must be four years of age by 
September 1 to be eligible for enrollment into the K-4 Kindergarten program, and five years of 
age by October 3 to be eligible for enrollment into Kindergarten.  

Mid-Year Enrollment  
With respect to Main Street School’s mission of academic excellence and high academic 

standards, it is difficult for students to enroll in classes during the middle of the school year.  
MSS is committed to the success of all students and carefully considers circumstances which 
could impede that success such as mid-year enrollment.  

     Student admission grades K-5 after the first quarter grading period is at the discretion of 
administration. Student records will be reviewed to determine if mid-year enrollment will be 
beneficial to the student. 

Student Withdrawal and Records Release  
     Once a student is enrolled in Main Street School, written notice by the parent or the guardian 
is required to withdraw the student. A withdrawal form from the school office must be 
completed, noting the effective date of withdrawal and the reasons for the withdrawal, and all 
school accounts must be paid in full before student records will be released. Additionally, all 
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materials belonging to the school must be returned. The turn-around time for record requests is 
3-5 full business days IF ALL FINANCIAL OBLIGATIONS HAVE BEEN MET.  

     Tuition that has been paid in advance for days which the student will not be attending Main 
Street School will be pro-rated and refunded only if the withdrawal is due to out-of-town 
relocation by the student’s family or death of a parent/guardian.  

Student Records 
Main Street School will keep confidential all information relating to student academic 
performance, financial status of a student, or the student’s parent or guardian, and medical or 
psychological treatment or testing. The exceptions to this policy are as follows: 
• Disclosure to school officials who have been determined to have legitimate educational 

interests in such record.     
• The information is designated as directory information by the school. 
• Disclosure is pursuant to a lawfully issued court order or subpoena. 
•  The student is enrolling in another school and information and said records are properly 

requested.  
• Disclosure to local or state educational authorities auditing or enforcing federal or state 

programs. 
•  Disclosure to the parents of a student who is a dependent and not of emancipated age. 
• When life-threatening or criminal activities are divulged, such as: suicide threats, drug 

and alcohol use on campus, and abuse. 

Upon written request by a parent or legal guardian for access to a student's record, Main 
Street School will provide such access within forty-five days.  This request must be submitted to 
the Administrator responsible for student affairs. The content of said records may be challenged 
for accuracy by a parent making a written statement of their position.  A copying fee may be 
charged for the copying of any student record. 

Non-custodial parents of a student enrolled at MSS may request to receive a copy of their 
student’s report card, notice of school attendance, names of teachers, class schedules, 
standardized test scores, and any other records customarily available to parents. This request 
must be in writing and must include the non-custodial parent’s mailing address as well as any 
court order establishing legal custody. 

Tuition and Fees 
          Tuition and fees are intended to cover the basic operating expenses of the school and will 
be determined by the board on an annual basis. Upon enrollment in Main Street School each 
parent shall be given a written copy of the current year tuition schedule, enrollment fee, liberal 
arts fee and any additional fees as set by the board.  This information shall also be published on 
the school website.  At the discretion of the board certain discounts, scholarships and payment 
plans may be available and information about such shall be provided upon enrollment.  Tuition 
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invoices for the year will be sent either by email or registered mail and shall be paid by the terms 
listed on the auto-draft agreement signed by the person responsible for tuition payment. 

Multiple Child Tuition Discounts for the 2019-2020 school year are as follows: (For all students 
Playgroup through Grade 8) 
First Student:    Full Price 
Second Student: 10% Discount 
Third Student:  20% Discount 
Fourth(+) Student: 30% Discount   

       Should any student account come into arrearage a late fee of $30.00 will be assessed 
for payments received after the 10th of each month.   Accounts which become in arrearage 
for a period exceeding 30 days may result in a child's dismissal from Main Street School. If 
a child is removed due to an arrearage in their student account, no academic records will 
be released or forwarded to any source.  A current student will not receive their report card 
should their student account fall into arrearage.  

There may be certain expenses occurred during the school year for field trips, classroom 
parties or meals and other activities.  Should these expenses arise, all reasonable efforts will be 
made to allow significant notice prior to said expense. 

Withdrawal and Reenrollment 
Withdrawal 

If it becomes necessary to withdraw a student during the school year, tuition is charged for the 
full month even if the student attends for only part of the month. If the withdrawal is at the 
school’s request, tuition for the remainder of the month will be refunded on a pro rata basis.  

Permanent Withdrawal 
All financial obligations must be met before student records can be forwarded to the transfer 
school.  

Refund Policy 
Enrollment and student fees are non-refundable and non-transferable. In cases where a student 
enrolls late or withdraws before the end of the year, the annual tuition is prorated and charged 
based on each month the student is officially enrolled and is non-refundable. In exceptional 
circumstances, such as an unexpected family move away from the area, the Administrator may 
authorize a refund upon written request. A move from the area is defined as fifty or more miles 
from the school.  
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Re-enrollment of Students 
Priority re-enrollment of students already attending MSS is contingent on tuition and fees being 
current at the time of re-enrollment. If the family account is in arrears, and class enrollment 
reaches capacity, space cannot be promised. Students are eligible to begin the new school year 
only if all charges from previous years have been satisfactorily met.  

PARENT INVOLVEMENT 
Parent Orientation/Meet the Teacher 

      Parent Orientation/Meet the Teacher night is scheduled each year after consultation 
between the Board of Directors and the Head of School during the week prior to the first day of 
school. Families will have an opportunity to visit classrooms and meet their teachers for the 
upcoming school year. The date of this orientation is announced to families in writing prior to the 
opening day of school and is published in the school’s yearly calendar.  

Communication Folders 
    In grades K4 – 5, student folders are sent home each day to be reviewed so that the 
parents may take appropriate action and returned to school the following day. These folders may 
contain student’s work from the day, communication from the student’s teacher, and other school 
information. Consistent communication between school and home is essential in providing an 
educational process that is as productive as possible for the student.  Grades 3 and above receive 
academic planners. 

Parent/Teacher Conferences 
Communication between home and school is essential. Main Street School offers parent/

teacher conference nights during the academic year. The dates of these conferences will be 
provided in the school's yearly calendar and all effort will be made to provide further written 
notice of said conferences. In addition, parents may also request conferences with their child’s 
teacher as needed throughout the school year.   

Report Cards  
Report cards are sent home with students at the close of each of four equally divided 

grading periods during the school year. At least one parent must sign the report card and return it 
to the child’s teacher within two regularly scheduled days of school. The last report card of the 
school year will not be provided to the student until all school fees are paid and all school 
materials returned. Report cards will be held in the office until the family account is cleared. 

Communications Text and Email 
Parents may contact teachers during the school day by the means the teacher decides.  

This may be through the Class Dojo app, teacher cell phone, or another method chosen by the 
teacher. Teachers will return calls or texts as soon as their daily schedule allows. Parents are 
asked to refrain from calling or texting faculty and staff after 5 p.m. unless it is an emergency.  
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School Website 
www.mainstreet.education 

 Information (such as supply lists, school calendars, school events, etc.) will be posted on 
the MSS website and updated throughout the school year for students and parents. The school’s 
activities calendar will also be available on the website.   

The Lions’ Pride 
 The Board of Directors of Main Street School has approved the creation of a Parent Teacher 
Organization to be known as “The Lions’ Pride”.  This is the only Board Approved Parent Teacher 
Organization at this time.  Further information will be provided as it becomes available. 

CAMPUS LIFE 
School Hours 
MSS students attend school Monday – Thursday and the first Friday of each month 
Arrival 7:45 – 8:00 a.m. 
Grades 1– 6 Hours: 8:00 - 3:30 p.m. 
Kindergarten Hours: 8:00 – 1:00 p.m. 
K4 Hours: 8:00 – 12:30 p.m. 
Playgroup Hours: 12:30 p.m.- 3:30 p.m. 

Arrival Procedures  
Every minute of our school day is important! Please make sure your child is at school on time 
each day, arriving no later than 8:00 a.m.   
Students should arrive between 7:45 a.m. – 8:00 a.m.   Parents are asked to remain in their cars 
and drop the student off at one of the designated locations.  All efforts need to be made to 
prevent impediment to the flow of traffic on public roadways or parking lots serving local 
businesses.   Please do not at any point park in any spot designated as reserved by local 
businesses. 

Students are tardy if arrival to the classroom is after 8:00 a.m. Parents should notify their 
child’s teacher or other designated staff member to advise of their child's late arrival and shall 
remain with their child until the child has been safely admitted into the building. The teacher will 
document a tardy for the student for that day.    

Dismissal Procedures 
School is dismissed at 3:30 p.m.   Parents are asked to wait in their cars in their designated 
locations for the students to exit the building each day.  Please make all efforts to not impede 
upon the flow of traffic from the parking lot of any local business or any public roadway.  
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Early Student Checkout/Release  
Please try to schedule appointments for after school hours. When this is not possible, the parent 
or authorized adult picking up the student must notify the classroom teacher with a written note 
(if the parent knows about the appointment in advance) or text message to sign the student out. 
The student will be escorted from the classroom to meet the parent.  
Parents should not go directly to classrooms to pick up a student. Parents should allow for 
adequate checkout time when picking up students to arrive on time at scheduled appointments 
outside of school.  

Inclement Weather: School Cancellations and Dismissal 
Announcements concerning school cancellations or delayed openings will be made as soon as 
possible. Every effort will be made to alert the media of school schedules by 6:15 a.m.  Teachers 
will also notify parents of closings or delays in the method of their choice (the Dojo app or text).  
When possible, the announcement will be made in time for the 11:00 p.m. news the evening 
before. If there is no announcement, school will be in session.  

In the event of inclement weather, MSS will follow its own schedule for closings.  We do NOT 
follow the same schedule as Tazewell County Public Schools. Announcements will be made on 
WVVA Snow Patrol. 

Attendance Policies 

Attendance Requirements 
     MSS students are expected to be present and on time each day that school is in session. Due to 
the high academic standards school attendance is essential for students to experience success at 
MSS.  Attendance records for students are kept by the individual classroom teachers, reported to 
administration periodically, and recorded on student report cards each grading period.  

If an absence is necessary, each student will be permitted up to eight absences (or 56 
hours) per academic year.  (This includes time missed for late check-in/early check-out.)  
Should a student exceed this number of absences, the student will be required to complete make 
up hours for missed time and submit the Time Make-Up Form for approval by the teacher and 
administrator. A doctor’s excuse will be required for every absence after the allowed 8 absences. 
Even if a doctor’s excuse is submitted, the time missed will have to be made up.  Should a 
student miss in excess of eight days per academic year without an acceptable excuse for said 
days, and the student has not completed the Time Make Up Form for approval, the student, 
parent and staff will have a conference at the conclusion of the academic semester to determine 
appropriate sanctions including, but not limited to, additional make up time, community service, 
retention of that grade level and expulsion from Main Street School. 

  21



Requesting Assignments during Absences  
     Parents need to notify the child’s teacher by 8:15 am each day a student is absent and report 
the reason for the absence. Students will receive make-up work when they return to school. 

Tardiness  
     School begins at 8:00 a.m. Students are tardy if they are not in class by 8:00 a.m. Any 
time a student accumulates more than 4 late arrivals in a grading cycle they will be given 
one absence for that grade cycle. 

     No student may leave campus at any time after arriving on campus unless accompanied by the 
student’s parent or guardian. MSS will not release a student to any other person without the 
parent or guardian’s permission. 

ACADEMIC POLICIES 

Grade Guidelines  
     Grades are based on various types of assignments such as tests, quizzes, homework, class 
work, book reports, compositions, presentations, research, projects, class participation, etc. 
Grades for projects may count as test grades. In most instances, no single assignment should 
be worth more than 25% of the students’ total grade for any one grading period (exceptions 
to this will be outlined by the teacher). Parents receive evaluation of their child’s academic 
accomplishment through mid-term reports, report cards, and a system of grading which is 
reviewed below.  

Midterm Reports  
     Midterm reports will be issued halfway through each nine-week grading period.  

Report cards: 
Report cards are issued at the end of each nine-week grading period for all student grades K - 6.  
Report cards contain grades for academic achievement and conduct reports. Report cards will 
contain both a numeric grade and letter grade.  Report cards are to be reviewed and signed by 
parents and returned to their child’s teacher the following day.  

SUBJECTS and GRADE SCALES USE 

K4 and Kindergarten 
      In K4 and Kindergarten an assessment of skill mastery will be checked each grading period in 
all academic areas. The student’s report card will list specific skills that should be mastered by 
the end of the school year in each subject area during each grading period. A check mark 
denotes skill mastery in: Bible, Phonics, Reading, Math, Handwriting, History / Science. 
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Grades 1- 8 
     Students will receive a numerical and letter grade for Reading, Spelling / Phonics, Math, 
Grammar, History, Science, and Bible.    
     Students in grades 1 – 5 will receive an S, N, or U for Art, Music, and Conduct.  
     Students in grades 6 – 8 will receive a numerical and letter grade for all subjects. 

Grade Scale  
A = 100 – 90 
B = 89 - 80 
C = 79 – 70 
D = 69-60 

F = 59 and below 

Student Promotion  
     To be promoted to the next successive grade, a student must pass Reading and Math with a 
minimum of a 70% (C) yearly average at their current grade level.  
     Final determination regarding student promotion will be at the discretion of the administration 
and the academic team. The main goal of making a decision regarding student promotion will be 
based on what is in the best interest of the student.  

     New students enrolling in Main Street School must have documentation from the previous 
school showing promotion to the next grade level from the previous school.  

Academic Probation  
     Academic probation is intended to motivate students to do their best academically. It also 
gives notice to the parents and student that a serious academic problem exists. This early notice 
will enable both school and home to work together toward improving the student’s academic 
progress. We will work with parents and students as long as there is some indication of the desire 
and ability for satisfactory achievement.  We want every student to be successful and do their 
best academically.  

Academic probation will be implemented as follows:  

• If a student’s average in a subject is 69 or below in a grading period, he or she will be 
placed on academic probation.  

• The student’s parents will receive a written notice of academic probation status.  
• A conference will be held with the parents to develop a plan of action for improvement.  
• The academic progress of the student will be closely monitored during the next grading 

period.  
• A student who improves to a 70 or above average in the next grading period will be 

removed from academic probation.  
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• A student whose average remains at 69 or below in the next grading period, it may be 
requested that the parents pursue academic testing or cognitive evaluation; or other 
recommendations made at the discretion of the administration and academic team, 
including the possibility of withdrawal from MSS.  

• If a student is removed or withdrawn for academic reasons, he or she may re-apply for 
enrollment at the beginning of the next school year, based upon the decision of    the 
administration and academic team and the parents or guardian of the student.  

Achievement Testing  
     All students in grades K–6 are administered a nationally-normed test during the spring of each 
year to measure their achievement in basic academic areas. The student scores are compared to 
those in other public and private schools across the nation (national norms) as well as within 
Main Street School. Results of this testing are normally received by the end of the school year or 
at the beginning of the following school year.  

Homework Guidelines 
Main Street School has a limited homework policy:  nightly reading is essential for 

students to develop and maintain good reading habits.  Teachers will require nightly 
reading and high frequency word review. Students may also be required to study for 
spelling and vocabulary tests.  Teachers in grades 3 through 8 may also require projects 
students will work on at home to help students develop time management and 
responsibility. 

Please note that there are times when homework is necessary.  Students in older 
grades will be responsible for studying for tests.  If a student is unable to complete an assignment 
in class, the teacher may send it home to be completed.  We do not want students spending hours 
at home working on homework, but we do want them to grow, mature and develop academic 
responsibility. Please note: make-up assignments are NOT considered homework 
assignments.  Students have the same number of days to make up missed assignments as 
the number of days absent (See make-up work policy below.)      

The Administrative team at MSS wants each child to enjoy their family in the evenings by 
having dinner together, reading together, having play time together, helping with a few chores 
around the home, or doing a good deed for a neighbor or the community.   

Make-Up Work  
     Make-up work for any absence that is voluntary must be requested by the parent in writing at 
least 6 school days before the anticipated absence to allow teachers proper time to prepare 
assignments.  The student will have a maximum of three days to return all make-up work to their 
teacher upon their return to school. 

     Make-up work for any absence that is due to a sickness, funeral, family emergency, etc. will 
be given to the student upon their return to school, unless other arrangements have been made 
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between the parent/guardian and the teacher.   The student will be allowed the same number of 
days to return the make-up work as they have been absent.   Example:   If student is out sick for 
three days, then they will have three days to return the make-up work to their teacher.   

     To receive full credit, a student must provide a doctor’s note documenting illness or a parent’s 
note documenting a family emergency. For assignments missed for non-emergency or planned 
absences, a parent note is requested for documentation.  Students must take responsibility for 
requesting and completing all missed assignments and tests.  

Late Assignment and Missed Test Policy  
     Assignments not turned in on the due date will be counted late and will receive a grade 
no higher than 75. (With the exception of assignments that are late due to approved 
absences.) 

1. If a student has advance knowledge of an upcoming test, and he or she has missed it due 
to family travel, etc., then the student must take the test upon return to school. No make-
up days will be allowed.  

2. If a student has been sick or has experienced some type of family emergency, then the 
student will have two days from the first missed day to take the test. In addition, the 
student will have one make-up day for each additional day of school missed. 

3. In the case of a long period of absence, students will be encouraged to take care of missed 
tests as soon as possible.  

EXTRA-CURRICULAR ACTIVITIES 
Certain clubs, activities, and athletic programs may be offered during the academic year 

at Main Street School.  Any club or activity shall be subject to the rules and regulations set forth 
by the Main Street School board and any violation of these rules and regulations could result in 
the loss of a student's right to participate in said activities.  Under no circumstances shall a 
student be allowed to participate in any offered club, activity or athletic program if said student is 
not in good behavioral, academic and financial standing with the school. 

Library and Media Center 

At the current time, MSS is being served by the Tazewell County Public Library and the 
students shall be required to obtain a library card and follow all rules and procedures set forth by 
said library. 

Acceptable Videos/DVDs  
     Only videos or DVDs that are approved by administration of Main Street School may be 
shown to students during any school activity that takes place. This includes in the classroom, 
while being transported on field trips, or in any other programs connected with the school.  
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Damaged or Lost Book Replacement  
     Students will be held responsible for replacement of any library/media center materials or 
MSS curriculum materials that are lost or damaged.  

Conduct and Discipline 
Our daily actions should be guided by 1 Timothy 4:12, “Don’t let anyone look down on you 
because you are young, but set an example for the believers in speech, in conduct, in love, in 
faith, and in purity.” 

Main Street School Code of Conduct  
1.  I will do all things for the glory of God, striving for integrity in all that I say and do. 

(1 Corinthians 10:31, Colossians 3:17, 1 Chronicles 29:17)   

a.  Have a good attitude! 

b. Do your best on all assignments and in all classes. 

c. Try!  Do not say, “I can’t!” Instead say, “I will try my best!” 

d. Be a good citizen!  Take care of school property.  Clean up after yourself. 

e. Be responsible!  Keep up with your belongings, books and assignments. Take papers home to 
your parents and return things to school.  

f. Make good choices even if no one is looking.  

2. I show respect for authority and I cheerfully and quickly obey. (1 Peter 2:17, Romans 
13:1) 

a. If your teacher tells you to do something, do it immediately. 

b. Be respectful to all adults at school and involved with the school (at the library, on field trips, 
community service projects, etc.) 

3. I do not argue or negotiate.  (Phillipians 2:14, Hebrews 13:17) 

a. Do not argue with your teacher, other adults, or your classmates. 

b. If your teacher gives a direction, it is not open for negotiation! 

4. I do my best to humble myself and love, honor, and encourage others.  (Phillipians 
2:3-4, Matthew 7:12) 

a. Treat others the way you want to be treated. 

b. Be respectful of everyone. 

c. Be considerate of others.  

  26



d. Do not be selfish.  Share and take turns. 

5. I encourage others and show compassion to others. (1 John 3:18, Colossians 3:12-17) 

a.  If you see someone struggling, help them. 

b. Remember one kind word can turn someone’s day around. 

c. Cheer on your classmates! 

d. Look for ways to show kindness to others. 

e. Have good sportsmanship. 

6. I do not point out the imperfections or mistakes of others to build myself up. 
(Proverbs 16:18, Ephesians 4:29) 

a.  Do not be critical of others. 

b. Use your words to build others up, not tear them down. 

c. Before you speak, ask yourself if you would want someone to say that about you. 

7. I am honest and I tell the truth.  (Ephesians 4:15, Exodus 20:16) 

a.  Do not cheat (looking off of someone else’s paper for answers, copying someone else’s 
work, etc.). 

b.  Be honest.  Do not lie or make excuses. 

8. I show respect to the teacher and my classmates by NOT being a distraction with my 
comments or my actions. (1 Peter 2:17, Matthew 7:12) 

a. Listen when the teacher or another student is talking. 

b. Do not blurt things out. 

c. Do not distract other students in any way (making noises, distracting movements, etc) or 
disrupt the learning of your fellow classmates. 

d. Raise your hand and wait to be called on. 

9. I do not spread rumors or gossip.  (Proverbs 16:28, Proverbs 26:20) 

a.  Think before you speak:  Is it true?  Is it helpful?  Is it inspiring? Is it necessary?  Is it kind? 

10. I will not make excuses for my mistakes, but will admit them and do better the next 
time. (1 John 1:9, Psalm 51:3) 

a.  If you do something to hurt someone, apologize!  Ask them to forgive you. 

b. If you accidentally do something to hurt someone, tell them it was an accident and make sure 
they are ok. 

c. Do not blame others for a mistake you made. 

11. I will include others.  (1 Thessalonians 5:11, Matthew 22:39) 
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a.  Look for ways to include someone who is left out (invite them to play with you and your 
friends or work in a group with you, etc.) 

b. If someone asks to join your group, play with you or sit with you, smile and say “yes!” 

c. No one likes to be left out.  Remember to treat others the way you want to be treated. 

12.  I will forgive others.  (Matthew 6:14, Luke 6:37) 

a. Do not hold a grudge. 

b. Remember no one is perfect and we all make mistakes! 

13.  When others are sad or going through something hard, I will comfort them.  (Isaiah 
40:1, 2 Corinthians 1:4) 

a.  Pay attention to others around you.  If someone seems sad or upset, ask them about it. 

b. Look for ways to help others. 

14.  I will not complain when I have assignments to complete, questions to answer, or 
other work to do.  (Ephesians 4:29, Philippians 2:14) 

a. “Complain” means to express dissatisfaction or annoyance.  This includes verbal and non-
verbal expressions, such as eye-rolling, groaning, sighing loudly. 

b. Have a good attitude! 

c. Do not be sarcastic. 

15.  I will treat everyone with respect, patience, and kindness while showing self-control.  
(Galatians 5:22, Ephesians 4:32) 

a.  Use your manners!  (please, thank you, excuse me, yes ma’am, no sir, etc.) 

b. Be respectful during chapel, assemblies, morning joy time, etc. (Do not talk when others are 
talking, sing when it is time to sing, stand when it is time to stand, say the daily pledges, 
show respect for the flag, etc.) 

c. If someone is doing something that bothers you, ask them nicely to stop.  If someone asks 
you to stop doing something that is bothering them, be kind and stop! 

Expectations of Main Street School Students 
1. To attend school regularly, follow the code of conduct, and obey school and classroom 

rules. 

2. To be active and willing participants in their learning and spiritual growth. 

3. To behave safely and courteously. 
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4. To be accountable for their actions and to respond with respect to reasonable 
consequences. 

5. To be active participants in creating a safe, positive learning environment. 

6. Students are expected to treat the school’s materials and the church facilities with respect 
and care. This includes all textbooks distributed to the students. Students will be charged 
for lost or damaged textbooks. 

Expectations of Main Street School Parents/Guardians 
1. To actively support their children in regular and punctual school attendance. 

2. To work as a team with their child’s teacher towards the goal of academic, spiritual and 
personal growth for their child. 

3. To participate in creating a safe, positive learning environment. 

4. To support the decisions of their child’s teacher and the school. 

5. To work and cooperate with the school to resolve concerns involving their child. 

Main Street School Discipline Philosophy and Policy 
The school discipline policy has four aspects which reflect God’s principles of human behavior, 
given so that His children may function harmoniously in all aspects of human endeavor.  

• Order is the organization which provides a good environment for learning.  
• Training is the process of practicing what is right.  
• Correction is the discouragement of wrong behavior.  
• Praise or affirmations are used to encourage students to continue in obedience.  

Appropriate Christ-like behavior is required from all students to effectively provide the 
opportunity for a good, quality education. Attendance at Main Street School is a privilege, not a 
right. Disruptive behavior by a few students may impede the progress of other students. 
Therefore, we have instituted behavior guidelines and penalties for disruptive students. The vast 
majority of discipline problems are dealt with at the classroom level. The kind and amount of 
discipline will be determined by the teachers, and if necessary, administration and/or the Board. 

Classroom discipline is the responsibility of the classroom teacher.  To provide the best learning 
environment, it is crucial to maintain order in the classroom.  Disruptive students will not be 
tolerated in the classroom.  

Teachers have the responsibility and authority to enforce classroom and school rules.  Teachers 
will develop classroom management procedures to enforce school and classroom rules.  A 
student that is consistently uncooperative and disruptive at school will be referred to the 
administration.  
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If a student is involved in behaviors off campus that reflect poorly on the name of Jesus Christ 
and the testimony of Main Street School, he or she may be held accountable for those actions by 
Main Street School.  Consequences may include a multitude of sanctions including possible 
expulsion.  Such behaviors may include but are not limited to: bullying and harassment either in 
person or by any means of social media, use or sale of illegal drugs, sexual immorality, and arrest 
for the commission of a crime. 

The following system will be used by all classroom teachers to help re-direct inappropriate 
behaviors: 

1. Warning:  The teacher will make the student aware of the inappropriate behavior and ask them to 
stop. 

2. Consequence if the behavior continues: The teacher will assign an appropriate consequence for 
the behavior (time out of recess, silent lunch, etc.) 

3. If the behavior continues, a yellow slip will be sent home to parents notifying them of the 
problem and the student will have to meet with an administrator.  The yellow slip must be signed 
by the parent or guardian and returned to school. The administrator will counsel the student and 
appropriate consequences will be given.   

4. If the behavior continues, parents will have to meet with the teacher and administrator to discuss 
further action. 

Inappropriate behaviors include, but are not limited to, the 
following: 

• Disruptive classroom behavior  

• Excessive talking during instruction 

• Talking over the teacher 

• Disrespectful statements towards the teacher or other students 

• Distracting noises 

• Passing notes 

• Eating at inappropriate times or places (this does not include medically necessary situations) 

• Possession of unauthorized electronic equipment 

• Improper attendance 

• Unexcused tardiness to class or school 

• Excessive time out of class 

• Inappropriate dress (see the dress code) 

• Careless Behavior 

• Running in the school or in the classroom 
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• Purposely holding the classroom door closed, slamming doors 

• Horseplay 

• Throwing or shooting objects in the building 

• Improper behavior on the church van or on field trips 

• Consistently avoiding or not completing assignments 

• Not paying attention during instruction 

• Being uncooperative with the teacher or other students 

• Any rude or disrespectful behavior 

• Electronic devices such as cell phones, iPads, iPods and tablets are not permitted for grades K4 – 
3.  Grades 4th through 7th may have these items at school, but must follow the electronic device/
cell phone policy. (See below.)   

Behaviors that Warrant Immediate Consequences: 
• Any type of physical violence 

• Verbal disrespect of faculty, staff or anyone involved with the school 

• Bullying (as defined as an individual or group of people with more power repeatedly and 
intentionally causing hurt or harm to another person or people who feel helpless to respond) 

• Having weapons of any kind at school 

• Threatening to harm others 

• Having drugs, alcohol, or tobacco at school 

• Using foul or inappropriate language 

• Dishonesty  

o Lying 

o Theft 

o Cheating  (note:  any cheating on any assignment will result in a grade of 0 for all 
students involved) 

o Plagiarism 

• Misuse of permission to leave class (example: asking to go to the bathroom and going 
somewhere else in the building or leaving the building), leaving classroom without 
permission, or being in areas prohibited to students. 

• The possession or distribution of pornographic materials and information, including the 
distribution of sexually suggestive material through cell phones, computers or other 
electronic devices 

• Any action that would threaten the safety of yourself, other students, faculty or staff 
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Anti-Bullying Policy 
It is the policy of Main Street School to maintain a safe learning and work environment that is 
free from bullying in any form.  Students, staff and the school community are expected to 
conduct themselves in a respectful, Christian manner and demonstrate respect and dignity 
towards others.   

Bullying is defined as intentional harmful behavior by one or more individuals directed towards 
another individual.  The intent to haze, harass, intimidate, injure, threaten, ridicule, or humiliate 
students or school personnel by means of written, verbal, graphic or physical acts, including 
electronically transmitted acts, will not be tolerated.  Students, families or staff who feel they are 
victims of bullying should immediately report incidents to administration of Main Street School. 

Disciplinary/Academic Probation 
Disciplinary or academic probation is used to alert a student and his or her parents to behaviors 
that need special attention.  Students may be placed on disciplinary probation by the 
recommendation of the teacher and approval of the administrator  for a specified time period for 
actions which include, but are not limited to, continued deliberate disobedience, negative 
influence on other students, academic progress that is unacceptable because the student is not 
working up to his or her ability, committing a serious breach of conduct, failure by students and 
parents to comply with school policies, or failure by parents to get recommended professional 
help of students when needed.   

A conference with the student, his or her parents, the teacher and administrators will be held at 
the beginning of the probation to discuss the reasons for probation.  A letter stating the results of 
the conference and the reasons for probation will follow the conference.   

The progress of the student will be monitored for one month.  At the end of the month another 
conference will be held with administrators and the parents to determine if probation will 
continue or if other action should be taken (including suspension or expulsion).  If expulsion is 
necessary, the administration will recommend to the Board that the student be expelled.   

Expulsion is the responsibility of the Board of Main Street School.  Students may be expelled 
from school when major offenses have been committed and after other disciplinary measures 
have failed.  The Board will discuss the continuance at MSS of any student administration 
recommends for expulsion.  

If a student was expelled the previous school year, he or she is automatically on disciplinary/
academic probation for the first grading period. If disciplinary issues continue, administration 
will recommend the student to the Board for expulsion. 
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New Student Probation  
At the end of the first grading period, each new student may be evaluated by the faculty and 
administration. This evaluation is to ensure that the student is properly adjusting to the academic 
standards and expectations of Main Street School. All new families are expected to attend the 
first Parent/Teacher Conferences to discuss their student’s progress at MSS.   

To remain enrolled at Main Street School, all new students must:  

• Earn a 2.0 GPA (“C” average) at the end of the first grading period.  

• Earn a passing grade in all courses/subjects.  

• Demonstrate a pattern of acceptance and compliance to the social, spiritual, and 
procedural expectations of the school.  

• Not be involved in any major disciplinary action within the first grading period. 

Basic School Rules  
     * All school rules apply on all field trips and any MSS event on or off campus.  
Students are required to adhere to the following list of school rules and expectations. The 
purpose of these guidelines is to create a safe and loving learning environment.  
Students are expected to cooperate with basic Christian standards of behavior and conversation.  

• There should be no talking back or arguing with teachers or staff. Prompt and  
              cheerful obedience is expected. Requests from the teacher should not have to be  
              repeated.  

• The following are not allowed with students at school at any time: guns, knives, or 
weapons of any kind.  

• Electronic devices such as cell phones, iPads, iPods and tablets are not permitted for 
grades K4 – 3.  Grades 4, 5 and 6 may have these items at school, but must follow the 
electronic device/cell phone policy. (See below.)    

• Students are expected to treat the school’s materials and the church facilities with respect 
and care. This includes all textbooks distributed to the students. Students will be charged 
for lost or damaged textbooks.  

Electronic Device/Cell Phone Usage Policy 
Students in grade 4, 5 and 6 will be allowed to have electronic devices/cell phones at school for 
educational or emergency use ONLY.  Cell phones/electronic devices are to be kept on silent in 
the student’s backpack throughout the school day unless the teacher instructs the student to use 
the device for an assignment.  Students are not permitted to use the cell phone to place or receive 
calls or send and receive text messages (including social media messages) without the teacher’s 
permission.  If a student abuses this privilege, the following consequences will be given:  
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• 1st offense – Parent will be contacted and student loses use of the phone for the 
remainder of the day.   

• 2nd offense – Parents must pick up phone from the classroom and student loses the 
privilege of having an electronic device at school for one month.    

• 3rd offense –  Parents must pick up the phone from the classroom and student loses the 
privilege for the remainder of the year.  Should a student who has previously lost his 
privilege under a 3rd offense of this section be found to have an electronic device on 
school property referral to the board shall be made for possible sanctions or expulsion. 

  
Main Street School is NOT responsible for lost or stolen items.  Please make sure your child 
is mature enough to keep up with their belongings before sending an electronic device/cell phone 
to school with them.  

Public Display of Affection and Student Dating  
     Main Street School does not encourage student to student “dating,” but we realize as students 
grow and mature this is a natural inclination.  We also recognize that families have different 
views and rules regarding “dating.”  It is our goal at MSS to provide the best learning 
environment possible.  Unfortunately adolescent dating can impede this goal by causing many 
distractions and disruptions within the learning environment. In order to provide the best 
environment conducive to learning, all public displays of affection between students are 
prohibited.  This includes, but is not limited to, hand holding, kissing, boyfriend to girlfriend 
hugging, passing notes or even sitting or standing at a less than comfortable (to others) distance.  
If this rule is violated, students will receive a warning, which includes notifying their parents.  If 
it continues to be a problem, further disciplinary action will be taken.  Regardless of one’s views 
on the subject of adolescent “dating”, we ask that all students and parents respect and abide by 
this rule so we can focus on providing the best Christian education possible to our students 
without distractions.   
Suspension  
    If a student commits a very serious act, the disciplinary process may be by-passed and the 
student will be sent immediately to administration.  If administration deems necessary, 
suspension for any length of time up to the next meeting of the Main Street School Board for 
consideration of expulsion. Examples of such serious misconduct could include: acts 
endangering the lives of other students or staff members, gross violence/ vandalism to the school 
facilities, under-age drinking and/or smoking, or any other violations of civil law, or any act in 
clear contradiction of scriptural commands.  Suspension and/or expulsion may also be necessary 
if a student has repeatedly broken school rules with no change in behavior. 
  
     If the student is suspended from the school, the duration of the suspension will be determined 
by administration and will be consistent with the offense or the pattern of offenses. Suspended 
students are not allowed to participate in school-sponsored events during the suspension.  Grades 
for any assignments due during the suspension period will have to be made up, but will not be 
able to receive a grade higher than a 60.    
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     If Main Street School cancels school for snow (or any other reason), the student suspension 
date or dates will be moved to the next regular day(s) of school. Snow days will NOT count as 
suspension days. However, in the case of long term suspensions, the administration of MSS may 
apply administrative discretion to address unusually long layoffs due to snow.  If the 
administration deems it necessary, then a suspension could also result in expulsion from MSS. 

Expulsion 
       The Board and administration of the school realize that expelling a student from school is a 
very serious matter and will be considered on a case-by-case basis. Forgiveness and restitution 
are the desired outcomes of our discipline policy, but if a student and his or her parents are 
unable to eliminate the behavioral problems, or if a student commits a serious act, expulsion may 
become necessary.  

Examples of inappropriate conduct that will be considered grounds for suspension or expulsion 
include:  
▪ Leaving school grounds without written permission  
▪ Serious attendance infractions  
▪ Willful or malicious defacing of property  
▪ Smoking or drinking (including at any MSS events)  
▪ Vulgar or profane language  
▪ Abuse of other students and their rights  
▪ Verbal abuse of faculty or staff  
▪ Sexual promiscuity  
▪ Activities that threaten the safety of the student or students (fighting, etc.)  
▪ Any form of physical assault (including the threat of an assault)  
▪ Activities that demonstrate a lack of respect for authority or property  
▪ Frequent or repeated violations in previous categories  
▪ Activities that violate Biblical moral codes of conduct  
▪ Any form of sexual gesture, comment, picture, note, or physical harassment  
▪ A consistently negative attitude toward the school, its personnel and policies  
▪ Any breach of conduct on campus that has an adverse effect on the image of  
     social/spiritual environment of the school  
▪ Any breach of conduct off campus that has an adverse effect on the testimony of the  
     school in the community  

Should Administration refer a student for expulsion from Main Street School that student shall be 
suspended pending further action by the board in regard to granting said referral. 
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Serious Misconduct/Infractions 
The following violations are considered conditions for immediate out of school suspension 
pending referral to the board for expulsion action.  
▪ Acts endangering the lives of other students or staff members  
▪ Gross violence/vandalism to the school facilities  
▪ Any violation of US, VA, or local laws (this includes carrying a weapon of any kind)  
▪ Any act in clear contradiction of scriptural commands  
▪ Use and/or possession of drugs of any kind, on or off campus at MSS events  

*It should be noted that the serious misconduct does not have to take place at Main Street School 
or during school hours or school events for Main Street School to take disciplinary action if the 
misconduct would reflect on MSS in any way. 

Re-admittance  
Should the expelled student desire to be readmitted to Main Street School at a later date, the 

Board or its delegated committee will make a decision based on the student’s attitude and 
circumstances at the time of re-application. If a student is re-admitted, he or she will 
automatically be on disciplinary probation. 

Dress Code 

DRESSCODE FOR PARENTS & VOLUNTEERS  

All persons who enter the school building for school related purposes must adhere to the dress 
code of Main Street School. 

Boys & Girls 
Everyone is required to dress in an appropriate manner with the body being covered 
appropriately.  (No spaghetti straps or low-cut dresses/shirts.  Shorts and/or skirts should reach 
to the end of the finger tips in length).  
Sneakers are required for P.E.   
Hairstyles should not be distracting with the exception of designated days and activities. 

NOT PERMITTED 
• Hats and caps in classes or hallways during school hours except on designated days. 
• Skirts, skorts or shorts that do not reach to the tip of the fingers when standing.  
• Roller shoes. 
• Clothing with obscene or vulgar messages or slogans. 
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STUDENT HEALTH POLICIES 
All information related to student’s medical needs are kept on file in the student’s cumulative 
file.  
Please do not send your child to school if they have a fever of 100 degrees or above in the 
past 24 hours, or if they have vomiting or diarrhea in the past 24 hours. 
Students with a temperature of 100 degrees or above will not be allowed to remain at 
school.  Parents will be contacted to pick up the child as soon as possible. 
Students presenting indications of communicable illness will not be allowed to remain at 
school.  
Students who are picked up early from school due to an illness are not permitted to return 
to the classroom on that day and may not be brought back to MSS as long as the 
temperature or illness is present.  

Student Health Requirements  

     Before entering Main Street School in the fall, all students must have on record with the 
school office either a current immunization record or an exemption statement according to 
Virginia Code. Standard immunization forms may be obtained from the family physician or the 
local health department and a copy given to the school office.   Students entering Kindergarten 
and/or Virginia schools for the first time must have a current physical form completed by the 
child’s physician.  

Medication Policies and Procedures  
Main Street School does not have a school nurse on staff.  Faculty members receive 

training in first aid, are certified in CPR, and receive training in medication administration and 
procedures to follow in a medical emergency.   

To ensure the safety of our students and to protect our school from liability, we ask 
parents to make every effort to take care of administering medication to their children.  We 
realize there are times when this may not be possible (if a child must have a prescription 
medication for a medical condition in the middle of the day, emergency situations requiring an 
asthma inhaler or Epi-pen, etc.) and teachers will work with parents on a case-by-case basis.  If a 
child needs a medication during the school day, the criteria for administration of medication at 
school according to Virginia State Law MUST be followed.  Forms are available upon request 
from your child’s teacher. 

     The criteria for administration of medication at school in accordance with the Virginia State 
Laws are as follows:  

All Medications  
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A completed Medication Administration Consent form for either a prescription or non-
prescription medication must be on file and include the following:  
- Child’s name  
- Name of medication  
- Name of physician  
- Time to be administered  
- Dosage and directions for administration  
- Possible side effects  
- Discontinuation date  
- Physician’s signature or a copy of the prescription (if a prescription medication) 
- Parent’s/guardian’s signature  
- Reason for medication  

     All medications must be kept in a locked cabinet within the classroom.  The cabinet 
must be locked at all times, and students should never have access to the locked cabinet. 
Students who have asthma inhalers, glucagon and insulin for diabetics may keep these 
medications with them. The school administration and student’s teacher must be informed 
if a student requires these medications.    

▪ The parent or guardian is responsible for reporting any changes in a student’s health or 
medication needs. A new Medication Administration Consent form must be completed and on 
file for any new medication or any changes in a medication. These forms are available in the 
school office.  

▪ The parent or guardian is responsible for delivering in person the medication and Medication 
Administration Consent form to office personnel or teacher. No student is allowed to bring in or 
pick up his/her medication. If a medication must be sent home daily, then the parent or guardian 
must pick it up daily from the school office or teacher. If a medication is long term, the parent or 
guardian is responsible for removing any unused medication from the school after 
discontinuation of treatment or at the end of the school year.  

▪ The parent’s or guardian’s signature on the Medication Administration Consent form verifies 
that their child is able to self-administer his/her medication after school personnel or a volunteer 
has measured the appropriate dose.  

Prescription Medications  

     A licensed prescriber must prescribe all prescription medications given at school. A copy of 
the prescription or a physician’s consent, which includes reason for the medication, dosage, and 
side effects, must be on file in the school office. The pharmacy label on the prescription bottle is 
not sufficient.  
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     School personnel cannot give a student a prescription medication without a physician’s 
signature or a copy of the prescription. If this criterion is not met the parent or guardian is 
responsible for coming to school and giving his/her child the medication.  

     The prescribed medication must be in the original pharmacy labeled container, which displays 
the following:  

- Child’s name  
- Prescription number  
- Medication name and dosage  
- Administration route or directions  
- Date  
- Licensed prescriber’s name  
- Pharmacy names, addresses, and phone number  

All prescriptions for long-term medications must be renewed annually.  
Changes in prescription medications must have written authorization from the licensed 
prescriber.  

Non-prescription Medications  

     Non-prescription medications must be in the manufacturer’s packaging with the ingredients 
listed and the child’s name clearly labeled on the container.  A Medication Administration 
Consent form must be completely filled out with the parent’s or guardian’s signature and on file 
in the school office and with the classroom teacher.   The medication will be administered 
according to the manufacturer’s instructions. A parent may request a lesser dose than the 
manufacturer’s instructions, but must complete a Medication Administration Consent form with 
the request. A greater dose cannot be given without a physician’s written consent on file in the 
school office.  A non- prescription medication will be given according to the student’s age unless 
his/her weight has been included on the Medication Administration Consent form.   Requests for 
non-prescription medications to be given at school must be renewed yearly.  

Teachers will document the date, time, medication given and dosage on the medication log 
each time medication is administered.   

Crisis Management 
   The school will provide a detailed plan for the management of crisis and emergency on the 
School Website and by Hard Copy in Administration upon request. 

  39



ADDITIONAL SCHOOL INFORMATION 
Parents and/or Volunteers Who Drive to School (during school 
hours)  

▪ All vehicles must occupy only one parking space. No parking is allowed in the bank 
parking spaces, fire lanes, in loading zones, or on unpaved areas.  

▪ The school is not responsible for the automobile or its contents.  
▪ Please follow the Entrance and Exit routes for the church/bank parking lot.  Please be 

courteous of bank patrons and other parents dropping off or picking up their children.  

SCHOOL LUNCH PROGRAM 

MSS students, volunteers, teachers, and staff are required to bring their own lunch and/or snacks 
on a daily basis.   Parents are invited to come and eat lunch with their child any day.   We may 
have special lunch opportunities on special occasions. Parents will be notified of this in advance 
and asked to pay accordingly with the participation of your child and yourself.  

FIELD TRIPS  

All field trips must be scheduled by a faculty member with approval from the Head of School 
and/or MSS Board.  Signed parental permission slips must be received by the teacher before the 
trip. The student is not allowed to attend if the permission slip is not returned. Slips should 
indicate the nature of the trip, the date and time, the location, and the cost.  Parents should make 
teachers aware of any necessary medical conditions or medication prior to departure for a field 
trip and provide adequate supply of any and all necessary medication. 

At times parents may be asked to aide in providing transportation on certain field trips.  Parents 
providing transportation are advised that:  

• School liability does not cover private transportation.  
• All parent drivers must have a valid driver’s license and current liability insurance for 

their own vehicle. Copies of information regarding both of these must be on file in the 
office before a parent will be allowed to serve as a field trip driver.  

• Each student must be restrained according to VA Child Restraint Laws. Parents of 
students must supply booster seats if required by law.  

• Drivers are responsible for returning students to their classroom according to the 
teacher’s directions upon arrival back to school after the trip.  

• Drivers are not to stop anywhere while in transit that the entire group is not stopping, 
except in the event of an emergency stop. If there is an emergency, the driver should 
notify the teacher via cell and, if possible, another parent driver. 

• It is preferable that parent drivers supply the teacher with cell numbers for 
communication purposes on trips.  

•  Scheduled field trips are active times of learning and social interaction among the 
students and, therefore, require constant attentive supervision from teachers as well as 
from assisting parents. For this reason, if younger siblings accompany parents on field 
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trips the parent must be responsible for the younger sibling and not allow the MSS 
students to be distracted from this special learning experience.  

Field Trips – Parent Chaperones  

     Most times parents are welcome to attend any fieldtrip to function as chaperones and also to 
actively participate in the education of their child.  Please note the following procedures that 
relate to parents and MSS field trips:  

1. Parents going on a field are to travel with everyone else (students, teachers, etc.).  
2. All parents going on a field trip need to serve as chaperones throughout the trip and stay 

with the group the whole time (the only exception to this would be a prior agreement with 
the teacher).  

3. Friends or family members who live near the places we are visiting are welcome to attend 
with the group. However, they must pay their own way, provide their own transportation, 
and accommodate Main Street School’s schedule and adhere to the MSS code of conduct 
for chaperones.  

CLASS PARTIES AND BIRTHDAYS 
Student party Invitations 

Students or parents will not be allowed to distribute invitations to any off-campus or 
parties occurring outside of school hours unless every student in the child's class will be given an 
invitation to the party.   

Student Celebrations 
Celebrations for birthday or other specials celebrations at school are generally limited to 

sharing a special treat with the class unless other arrangements are made with the child's teacher. 
It is the responsibility of the parent or guardian to notify the classroom teacher and to arrange an 
appropriate time to share any treat or to have any celebration. Teachers must always be notified a 
minimum of forty-eight hours prior to any snack or celebration.  

Class Parties, Celebrations, and Events 

Class parties to observe and celebrate holidays or special events will usually be held on 
campus to maximize the school day, unless a field trip has been approved for the event or 
holiday.   Main Street School encourages parents and other visitors to participate in these 
activities and information will be shared at the appropriate time, provided that all parents and 
visitors follow all rules as defined by the school and classroom teacher.  Failure to follow all 
rules and procedures defined by school and teacher may result in a person being prohibited from 
participating in future events. 
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Visitors 

     Main Street School maintains a closed campus for the safety of our students and employees. 
All visitors to the school campus must plan with a staff member prior to entering any school 
facility. Visitors (student-aged) are not permitted to attend classes with MSS students, except 
when approved by MSS administration for possible enrollment purposes. The following 
guidelines have been established to determine the scope for receiving visitors:  

1. Parents and other family members are welcome to visit the school at any time during the 
school year and are more than welcome to have lunch with their children any day. If 
parents or guardians would like to sit in on a class, we simply ask that they give the 
teacher and administrator one-day written notice on the Classroom Visitor form.  The 
timing of said visit must be approved by the classroom teacher so as not to interfere with 
testing or assessment. 

2. No item may be delivered to the campus to a student such as flowers or candy without 
prior approval of administration. 

3. Pastors and youth pastors are encouraged to visit the school during lunch so long as their 
church's philosophy does not directly conflict with that of the school. However, a profile 
sheet will initially need to be completed for each pastor/youth pastor and will be kept on 
file at the front office for future visits. 

4. Any exceptions to the policies stated above will rest solely at the discretion of the school 
administration, and these exceptions must be pre-approved with administration and 
teacher(s) at least 24 hours before the visit is to occur.  

LOST AND FOUND  
Items that are lost and found are placed in a designated area (usually the coat rack in the 
sanctuary). Un-labelled items not claimed at the end of the first semester and second semester 
will be donated to a charity organization. Parents are strongly encouraged to mark all of their 
children’s belongings (lunch boxes, jackets, sweatshirts, etc.) with their children’s names.  

SOLICITATIONS  
Weekly school folders and the school directory are not to be used for solicitation purposes. No 
items, including food, may be sold on the campus without authorization from administration.  

NONDISCRIMINATION POLICY  
Main Street School admits students of any race, color, and national and ethnic origin to all the 
rights, privileges, programs, and activities generally accorded or made available to students at the 
school. It does not discriminate on the basis of race, color, or national and ethnic origin in 
administration of its educational policies, admissions policies, scholarship and loan programs, 
and athletic and other school-administered programs. 
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Searches  
     All school owned property is subject to search at any time and for any reason.  Student owned 
property may be searched if there is reasonable suspicion that the owner is in possession of 
drugs, alcohol, tobacco, weapons, pornographic material, or other contraband. If any student 
refuses to allow a reasonable search that students parent or guardian will be called in an attempt 
to encourage compliance.  Should the student and parent continue to refuse the student shall be 
suspended until the next regularly scheduled school board meeting at which time the school 
board will determine whether to allow the student to resume attendance or to dismiss said 
student. 

Textbooks  
     Students should make a conscious effort to avoid any damage or loss of any textbook or 
material provided by Main Street School. Each student should only label material as their own in 
a manner described by staff.   If parents desire to purchase personal copies of any textbook, 
material or curriculum, arrangements may be made by contacting administration. 

Damaged or Lost Textbooks 

 Any materials or textbooks provided to a student must be treated so as not to avoid 
damage whether intentional or accidental.  Should any material or textbook provided for use by a 
student become damaged or lost in any manner, the student will be responsible for all such 
damage and appropriate fees will be assessed by administration. This fee may be up to the 
replacement cost of said material.  The parent will be billed for such damage at the time of 
discovery.   

TECHNOLOGY 
All technology owned by Main Street School is to be used in a manner consistent with 

the mission and established policies of Main Street School. 

INTERNET USAGE 
 Main Street School believes that using the Internet will further educate by promoting the 
exchange of information, and help to provide state, national, and global opportunities for 
students and staff. We support students’ access to the “information highway” along with the 
development of the appropriate skills to analyze, evaluate, and utilize such resources. Since the 
Internet constitutes an unregulated collection of educational resources that are constantly 
changing, it is not possible to completely control which resources students may locate even with 
software controls. Computers are placed for visibility, parental controls are in place, and teachers 
will monitor access to the best of their ability in the classroom setting. Written parent/guardian 
consent and user agreements for each student are required. 

Main Street School makes no guarantees of the accuracy of the information or the 
appropriateness of materials, which a student may encounter.  
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RULES FOR INTERNET  
1. Internet use is for education and extracurricular related activities only. It is restricted to 

educational web sites. Students should immediately report any website that is 
unintentionally visited to avoid penalty and loss of computer usage rights.  

2. Personal use of the Internet is prohibited.  
3. Main Street School software, computers, and networks shall not be used to send 

messages to any person, either inside or outside the school unless said message is sent 
with the express permission and under the supervision of a teacher.    

4. Students may not access any text or picture, or engage in any online communication that 
includes material that is considered to be obscene, indecent, vulgar, profane, or lewd.   

5.  Students must provide the administration with all passwords. Files, as well as networks, 
are school property and will be randomly checked for content and access history.  

6. Students may not damage computers, computer systems, or disrupt their usage through 
viruses, worms, or other external “devices”.   

7. Students shall respect all copyright laws and license agreements. Copyright software, 
pictures, and/or music shall not be downloaded for any use which violates the copyrights 
of that material.  

8.  Students are prohibited from copying CD’s, whether from school or home, their friends, 
or those that are the property of Main Street School. On occasion, students may be 
permitted to make a backup copy of software, but only with the consent of the school 
administration. 

CONFLICT RESOLUTION  
     It is important that conflicts within the school family be handled politely and promptly and 
that all conflict resolution be based upon the biblical principle set forth in Matthew 18:15-17. “If 
your brother sins against you, go and show him his fault, just between the two of you.  If he 
listens to you, you have won your brother over.  But if he will not listen, take one or two others 
along, so that every matter may be established by the testimony of two or three witnesses.  If he 
refuses to listen to them, tell it to the church; and if he refuses to listen even to the church, treat 
him as you would a pagan or tax collector.”  That scripture is to be followed whenever there is a 
dispute or grievance concerning any aspect of Main Street School operations or between any two 
parties connected in a direct way to the school. Those include students, parents, faculty and staff, 
volunteers, administration, and board. It is understood that if any disputes arise which are not 
covered by this policy, the board will decide what procedures to follow based on a parity of 
reasoning from those procedures established by this policy.  

To be clear, the steps to follow are: 

1.  Go directly to the person you are having an issue with and let them know what the 
problem is.  Be quick to listen slow to speak and slow to become angry.  Follow the 
golden rule:  Treat others the way you would like to be treated.   
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2. If you cannot reach an understanding or resolution, then schedule a meeting with 
administration.   

3. If you cannot reach an understanding or resolution, then contact the Board to schedule 
a meeting with all parties involved. 

If a parent has a conflict with any action of a teacher or aide, then that parent must first schedule 
a conference with that teacher to discuss said conflict.  Should either party not feel as though that 
conference aided in the solving of said conflict, then either party should schedule a meeting with 
the Head of School who will discuss the conflict with both parties.  Only after meeting with the 
Head of School will a conflict be addressed with the board of directors. 
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